
 

 BID NO.:  8772-0/13 
 

 OPENING: 2:00 P.M. 
 Wednesday, 
 August 13, 2008 

 

MIAMI-DADE COUNTY, FLORIDA 
 

I N V I T A T I O N  
T O  B I D  

 

TITLE: 
RENTAL OF OFFICE TRAILERS - PREQUALIFICATION 

 
THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW: 

BID DEPOSIT AND PERFORMANCE BOND:................................N/A 

CATALOGUE AND LISTS:................................................................Section 2, Paragraph 2.6, Sub. (f) & (g) 

CERTIFICATE OF COMPETENCY:..................................................Section 2.0, Paragraph 2.14 

EQUIPMENT LIST:...............................................................................N/A 

EXPEDITED PURCHASING PROGRAM (EPP) N/A 

INDEMNIFICATION/INSURANCE:...................................................Section 2.0, Paragraph 2.11 

LIVING WAGE: ....................................................................................N/A 

PRE-BID CONFERENCE/WALK-THRU:................................ N/A 

SMALL BUSINESS ENTERPRISE MEASURE: ................................Section 2.0, Paragraph 2.2 

SAMPLES/INFORMATION SHEETS: ...............................................N/A 

SECTION 3 – MDHA:............................................................................N/A 

SITE VISIT/AFFIDAVIT: ................................................................N/A 

USER ACCESS PROGRAM: ................................................................Section 2.0, Paragraph 2.21 

WRITTEN WARRANTY: ................................................................Section 2.0, Paragraph 2.19 
 

FOR INFORMATION CONTACT: 
Thelma L. Rodriguez at 305-375-4252, or at trodrig@miamidade.gov 

 
IMPORTANT NOTICE TO BIDDERS: 

COMPLETE AND RETURN ALL AFFIDAVITS WITH BID SUBMITTAL FORMS 
 

MIAMI-DADE COUNTY 
DEPARTMENT OF PROCUREMENT MANAGEMENT 

PURCHASING DIVISION 
 

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON 
PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 

FAILURE TO SIGN PAGE 21 OF SECTION 4, BID SUBMITTAL FORM WILL RENDER 
YOUR BID NON-RESPONSIVE 



 

 
MIAMI-DADE COUNTY, FLORIDA 

 
INVITATION TO BID 

 
Bid Number: 8772-0/13 

 
Title:  Rental of Office Trailers - Prequalification 

 
Sr. Procurement Contracting Agent: Thelma L. Rodriguez 

 
Bids will be accepted until 2:00 p.m. on Wednesday, August 13, 2008 

 
 
Bids will be publicly opened. The County provides equal access and does not discriminate on 
the basis of disability in its programs or services. It is our policy to make all communication 
available to the public, including those who may be visually or hearing impaired. If you 
require information in a non-traditional format please call 305-375-5278. 
 
Instructions: Each Bid submitted to the Department of Procurement Management shall have 
the following information clearly marked on the face of the envelope: the Bidders name, return 
address, Bid number, opening date of the Bid and the title of the Bid. Included in the envelope 
shall be an original and two copies of the Bid Submittal, plus attachments if applicable. Failure 
to comply with this requirement may result in your Bid not being considered for award.  

 
All Bids must be submitted in a sealed envelope or container and will be opened promptly at 
the time indicated in this solicitation document.  Any Bid received after the first Bid has been 
opened will be returned to the Bidder unopened. The County does not accept responsibility for 
delays, natural or otherwise. 
 
 

NOTICE TO ALL BIDDERS: 

• FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID 
NON-RESPONSIVE. 

 

• THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS 
THAT REQUIRE REVIEW AND COMPLETION BY ANY VENDOR RESPONDING 
TO THIS SOLICITATION 
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2.1 PURPOSE:  TO PRE-QUALIFY VENDORS FOR SPOT MARKET PURCHASES 
 

The purpose of this Invitation to Bid is to pre-qualify potential bidders through the 
submission of documents and forms which verifies that the vendor meets and/or exceeds the 
minimum criteria. All bidders which meet and/or exceed the criteria established herein shall 
be placed on a Pre-Qualification List that may be accessed by various Miami-Dade County 
Departments in order to obtain price quotations for the Rental of Office Trailers.  

 
2.2 SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER 

THAN $50,000 (Bid Preference): 
 
A Small Business Enterprise (SBE) bid preference applies to this solicitation. 
 
A 10% percent bid preference shall apply to contracts $1 million or less and 5% percent on 
contracts greater than $1 million. A SBE/Micro Business Enterprise must be certified by the 
Department of Business Development (DBD) for the type of goods and/or services the 
Enterprise provides in accordance with the applicable Commodity Code(s) for this 
solicitation. For certification information, contact the Department of Business Development 
at 305-375-3111 or access www.miamidade.gov/dbd. 
 
The SBE/Micro Business Enterprise must be certified by bid submission deadline, at contract 
award and for the duration of the contract to remain eligible for the preference 

 
2.3 PRE-BID CONFERENCE:  INTENTIONALLY OMITTED 
 
2.4 TERM OF CONTRACT:  FIVE (5) YEARS 
 

This contract shall commence on the first calendar day of the month succeeding approval of 
the contract by the Board of County Commissioners, or designee, unless otherwise stipulated 
in the Notice of Award Letter which is distributed by the County's Department of 
Procurement Management, Purchasing Division; and contingent upon the completion and 
submittal of all required bid documents. The contract shall remain in effect for five (5) years 
and upon completion of the expressed and/or implied warranty periods, and shall expire on 
the last day of the five (5) years period. It shall be the sole prerogative of Miami-Dade 
County to review the initial five (5) years on an annual basis. 

 
2.5 OPTION TO RENEW:  INTENTIONALLY OMITTED 
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2.6 METHOD OF AWARD:  TO PRE-QUALIFIED BIDDERS WHO WILL BE INVITED 

TO PARTICIPATE IN SPOT MARKET PURCHASES 
 

Award of this contract will be made to all responsive, responsible bidders who meet the 
qualifications as stated herein and who meet and/or exceed the minimum criteria established 
below: 
 
a) Bidders shall provide a listing of at least three (3) large Commercial business and/or 

Government Agencies’ references, name, phone number, address and e-mail address 
where bidder has provided the rental of Office Trailers for at least three (3) 
continuous years and provide actual site addresses were these trailers are currently 
located.  These businesses must provide references as to the capability of bidder(s) to 
set-up and install Office Trailers. 

 
b) The Bidder(s) shall maintain an office or a warehouse. This facility shall be staffed by 

competent company representatives who can be contacted Monday through Friday 
8:00 a.m. to 5:00 p.m. 

  
 c) Provide telephone number of working telephone, separate facsimile lines, and E-Mail 

address to expedite quotes. 
 

d) In accordance with the Code of Miami-Dade County, Florida, Section 10-3 (B), any  
person, firm, corporation or joint venture which submits an offer in response to this 
County solicitation shall, at the time of such offer, hold a valid Certificate of 
Competency for General Contractor or Building Contractor certified by the Construction 
Industry Licensing Board under Chapter 489  and /or General Contractor or Building 
Contractor licensed by Construction Trade Qualifying Board under Chapter 10 of the Code of 

Miami Dade County which is issued by the State or County Examining Board qualifying 
said person, firm, corporation or joint venture to perform the work proposed.  If work 
for other trades is required in conjunction with this solicitation and will be performed 
by a subcontractor(s), an applicable Certificate of Competency issued to the 
subcontractor(s) shall be submitted with the prime vendor’s offer; provided, however, 
that the County may at its option and in its best interest allow the vendor to supply the 
subcontractor(s) certificate to the County during the offer evaluation period. 

. 
 e) Bidder(s) shall provide a list of the manufacturer(s) they represent. 
 
 f) Bidder(s) shall provide a list of sizes, which are available to rent. 

 
g) Be able to provide Concrete Portables that can withstand wind of 187 mph (Category 

#5 hurricane winds). The references noted in 2.6.a should support the ability of the 
bidder(s) to provide, set-up and install at lease one concrete portable. 
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Bidders meeting and/or exceeding the solicitation criteria will be placed on a Pre-
Qualification List that may be accessed by various user departments in order to obtain Spot 
Market quotations.  When such spot market purchases are initiated, the pre-qualified bidders 
shall be invited to offer a fixed price for a specific individual rental, or a specific lease 
period.  The vendor then offering the lowest fixed price shall be awarded for the specific 
period or specific rental.  The award to one bidder for a specific period or individual action 
does not preclude the remaining pre-qualified vendors from submitting spot market offers for 
other specific rentals.  When the need for an office trailer is identified, the using agency shall 
contact all pre-qualified bidders for the quotations. Sealed quotations must be submitted 
within the time frame specified on the Invitation to Quote. Late quotations shall not be taken 
into consideration. The using agency shall be responsible for obtaining and verifying the 
bidder(s) insurance certificate with the GSA/RISK MANAGEMENT. No purchase order or 
notice to proceed shall be issue until these requirements are met.    
 
It shall be the sole prerogative of the County as to the number of vendors who will be 
initially included under this contract.  During the term of this contract, the County reserves 
the right to add all qualified vendors who meet the criteria above to the pool and/or delete 
vendors, and manufacturers as deemed necessary and in the best interest of the County.  

 
2.7 PRICES:  INTENTIONALLY OMITTED 
 
2.8 EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY 

EQUIPMENT:  INTENTIONALLY OMITTED 
 
2.9 EQUAL PRODUCT:  INTENTIONALLY OMITTED 
 
2.10 LIQUIDATED DAMAGES:  INTENTIONALLY OMITTED 
 
2.11 INDEMNIFICATION AND INSURANCE:  TYPE (1) GENERAL SERVICE AND 

MAINTENANCE CONTRACT 
 

Provider shall indemnify and hold harmless the County and its officers, employees, agents and 
instrumentalities from any and all liability, losses or damages, including attorneys’ fees and costs of 
defense, which the County or its officers, employees, agents or instrumentalities may incur as a result 
of claims, demands, suits, causes of actions or proceedings of any kind or nature arising out of, 
relating to or resulting from the performance of this Agreement by the Provider or its employees, 
agents, servants, partners principals or subcontractors. Provider shall pay all claims and losses in 
connection therewith and shall investigate and defend all claims, suits or actions of any kind or nature 
in the name of the County, where applicable, including appellate proceedings, and shall pay all costs, 
judgments and attorney’s fees which may issue thereon. Provider expressly understands and agrees 
that any insurance protection required by this Agreement or otherwise provided by Provider shall in 
no way limit the responsibility to indemnify, keep and save harmless and defend the County or its 
officers, employees, agents and instrumentalities as herein provided. 
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The vendor shall furnish to the Vendor Assistance Section, Department of Procurement Management, 
Administration Division, 111 NW 1st Street, Suite 1300, Miami, Florida  33128, Certificate(s) of 
Insurance which indicate that insurance coverage has been obtained which meets the requirements as 
outlined below: 

 
A. Worker’s Compensation Insurance for all employees of the vendor as required by 

Florida Statute 440. 
 

B. General Liability Insurance on a comprehensive basis in an amount not less than 
 $300,000 combined single limit per occurrence for bodily injury and property 
 damage. Miami-Dade County must be shown as an additional insured with 
 respect to this coverage. 

 
C. Automobile Liability Insurance covering all owned, non-owned and hired vehicles 

used in connection with the work, in an amount not less than $300,000 combined 
single limit per occurrence for bodily injury and property damage. 

 
All insurance policies required above shall be issued by companies authorized to do business 
under the laws of the State of Florida, with the following qualifications: 

 
The company must be rated no less than “B” as to management, and no less than 
“Class V” as to financial strength, by the latest edition of Best’s Insurance Guide, 
published by A.M. Best Company, Oldwick, New Jersey, or its equivalent, subject to 
the approval of the County Risk Management Division. 
 

(Or) 
 

The company must hold a valid Florida Certificate of Authority as shown in 
the latest “List of All Insurance Companies Authorized or Approved to Do 
Business in Florida” issued by the State of Florida Department of Insurance 
and are members of the Florida Guaranty Fund. 

 
Certificates will indicate no modification or change in insurance shall be made without thirty (30) 
days in advance notice to the certificate holder. 
 
NOTE: DADE COUNTY SOLICITATION NUMBER AND TITLE OF SOLICITATION 
MUST APPEAR ON EACH CERTIFICATE. 

 
CERTIFICATE HOLDER MUST READ: MIAMI-DADE COUNTY 

        111 NW 1st STREET 
        SUITE 1300  
        MIAMI, FL  33128   

 
Compliance with the foregoing requirements shall not relieve the vendor of his liability and 
obligation under this section or under any other section of this agreement. 
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Issuance of a purchase order is contingent upon the receipt of the insurance documents within fifteen 
(15) calendar days after Board of County Commission approval. If the insurance certificate is 
received within the specified time frame but not in the manner prescribed in this solicitation, the 
vendor shall be verbally notified of such deficiency and shall have an additional five (5) calendar 
days to submit a corrected certificate to the County. If the vendor fails to submit the required 
insurance documents in the manner prescribed in this solicitation within twenty (20) calendar days 
after Board of Commission approval, the vendor shall be in default of the contractual terms and 
conditions and shall not be awarded the contract. Under such circumstances, the vendor may be 
prohibited from submitting future Proposal to the County in accordance with Section 1, paragraph 
1.22 of the General Terms and Conditions. 
 
The vendor shall be responsible for assuring that the insurance certificate required in conjunction with 
this Section remain in force for the duration of the contractual period; including any and all option 
years that may be granted to the vendor in accordance with Section 2.5 of this solicitation. If 
insurance certificates are scheduled to expire during the contractual period, the vendor shall be 
responsible for submitting new or renewed insurance certificates to the County at a minimum of thirty 
(30) calendar days in advance of such expiration. In the event that expired certificates are not replaced 
with new or renewed certificates which cover the contractual period, the County shall suspend the 
contract until such time as the new or renewed certificates are received by the County in the manner 
prescribed in the solicitation; provided, however, that this suspended period does not exceed thirty 
(30) calendar days. If such suspension exceeds thirty (30) calendars days, the County may, at its sole 
discretion, terminate this contract for cause and seek re-procurement damages from the vendor in 
accordance with Section 1, paragraph 1.22 of the General Terms and conditions of this solicitation. 

 
2.12 BID GUARANTY:  INTENTIONALLY OMITTED 
 
2.13 PERFORMANCE BOND:  INTENTIONALLY OMITTED 
 
2.14 CERTIFICATE OF COMPETENCY:  (SEE SECTION2, PARAGRAPH 2.6 (d) 

METHOD OF AWARD) 
 
2.15 METHOD OF PAYMENT:  MONTHLY INVOICES 
 

The vendor(s) shall submit monthly invoices by the tenth (10th) calendar day of each month.  
These invoices shall be submitted to the County user department(s) that requested the service 
through a purchase order.  The invoices shall reflect the type of service provided to the 
County in the prior month. 
 
All invoices shall contain the following basic information: 
 
I. Vendor Information: 

 
• The name of the business organization as specified on the contract  between     

Miami-Dade County and vendor 
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• Date of invoice 
 
 

 
• Invoice number 

 
• Vendor’s Federal Identification Number on file with Miami-Dade  County 

 
II. County Information: 

 
• Miami-Dade County Release Purchase Order or Small Purchase Order      

Number 
 
III. Pricing Information: 

 
• Unit price of the goods, services or property provided 

 
• Extended total price of the goods, services or property 

 
• Applicable discounts 

 
IV. Goods or Services Provided per Contract: 

 
• Description 

 
• Quantity 

 
V. Delivery Information: 

 
• Delivery terms set forth within the Miami-Dade County Release  Purchase 

Order 
 

• Location and date of delivery of goods, services or property 
 

VI. Failure to Comply:  
   
  • Failure to submit invoices in the prescribed manner will delay payment. 

 
2.16 SHIPPING TERMS:  F.O.B. DESTINATION 
 

All bidders shall quote prices based on F.O.B. Destination (freight included) and shall hold 
title to the goods until such time as they are delivered to, and accepted by, an authorized 
County representative at Miami-Dade County.  If Bidder fails to include freight cost in unit 

price, bidder shall bear all shipping costs. 

 

2.17 DELIVERY AND REMOVAL OF EQUIPMENT 
 

The vendor shall deliver the equipment required in conjunction with this contract within the 
same calendar days as stated in the spot market quote after the order is placed by the 
County's authorized representative.  The vendor agrees to retain the equipment at the 
designated County premise until the termination of the lease, at which time the equipment 
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shall be removed from the premises.  The vendor shall be allowed to invoice the effected 
County department for any extension from the original lease period on a pro-rated basis. 

 
2.18 BACK ORDER DELAYS IN DELIVERY SHALL NOT BE ALLOWED: 
 

The County shall not allow any late deliveries attributed to product back order situations 
under this contract.  Accordingly, the vendor is required to deliver all items to the County 
within the time specified in this solicitation and resultant contract; and no grace period on 
account of back order situations shall be honored, unless written authorization is issued by 
the user department, and a new delivery date is mutually established.  In the event that the  
vendor fails to deliver the products within the time specified, the County reserves the right to 
cancel the order, seek the items from another vendor, and charge the incumbent vendor for 
any re-procurement costs.  If the vendor fails to honor these re-procurement costs, the County 
may terminate the contract for default.  

 
2.19 WARRANTY SHOULD BE SUPPLIED IN WRITTEN FORM 
 

A. Type of Warranty Coverage Required 
 

The vendor shall provide a copy of its written warranty certificates from the 
Manufacturer at the time the trailers are delivered and installed.  The warranty 
supplied by the vendor shall remain in force for the full period identified by the 
vendor; regardless of whether the vendor is under contract with the County at the time 
of defect.  Any payment by the County on behalf of the goods or services received 
from the vendor does not constitute a waiver of these warranty provisions. 

 
B. Correcting Defects Covered Under Warranty 
 

The vendor shall be responsible for promptly correcting any deficiency, at no cost to 
the County, within ten (10) calendar days after the County notifies the vendor of such 
deficiency in writing. If the vendor fails to satisfy the warranty within the period  
 
specified in the notice, the County may (a) place the vendor in default of its contract, 
and/or (b) procure the rental services from another source and charge the vendor for 
any additional costs that are incurred by the County either through a credit 
memorandum or through invoicing. 
 

2.20 CONTACT PERSON: 
 

For any additional information regarding the terms and conditions of this solicitation and 
resultant contract.  Contact: Thelma L. Rodriguez, at (305) 375-4252 e-mail:  
Trodrig@miamidade.gov. 

 
2.21 COUNTY USER ACCESS PROGRAM (UAP): 
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User Access Fee 
 
Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a 
user access fee under the County User Access Program (UAP) in the amount of two percent 
(2%). All sales resulting from this contract, or any contract resulting from this solicitation 
and the utilization of the County contract price and the terms and conditions identified 
herein, are subject to the two percent (2%) UAP. This fee applies to all contract usage 
whether by County Departments or by any other governmental, quasi-governmental or not-
for-profit entity.  
 
The vendor providing goods or services under this contract shall invoice the contract price 
and shall accept as payment thereof the contract price less the 2% UAP as full and complete 
payment for the goods and/or services specified on the invoice. The County shall retain the 
2% UAP for use by the County to help defray the cost of the procurement program. Vendor 
participation in this invoice reduction portion of the UAP is mandatory. 
 
Joint Purchase 
 
Only those entities that have been approved by the County for participation in the County’s 
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive 
Miami-Dade County contract pricing and terms and conditions. The County will provide to 
approve entities a UAP Participant Validation Number. The vendor must obtain the 
participation number from the entity prior to filling any order placed pursuant to this section. 
Vendor participation in this joint purchase portion of the UAP, however, is voluntary. The 
vendor shall notify the ordering entity, in writing, within 3 work days of receipt of an order, 
of a decision to decline the order.  
 

 For all ordering entities located outside the geographical boundaries of Miami-Dade County, 
the successful vendor shall be entitled to ship goods on an “FOB Destination, Prepaid and 
Charged Back” basis. This allowance shall only be made when expressly authorized by a 
representative of the ordering entity prior to shipping the goods. 

  
 Miami-Dade County shall have no liability to the vendor for the cost of any purchase made 

by an ordering entity under the UAP and shall not be deemed to be a party thereto.  All 
orders shall be placed directly by the ordering entity with the vendor and shall be paid by the 
ordering entity less the 2% UAP. 
 
Vendor Compliance 
 
If a vendor fails to comply with this section, that vendor may be considered in default by 
Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract 
solicitation and the resulting contract.  
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2.22 ACCEPTANCE OF OFFICE TRAILERS BY THE COUNTY: 
 

The office trailers to be provided hereunder shall be delivered to the County, and maintained 
if applicable to the contract, in full compliance with the specifications and requirements set 
forth in this contract. If vendor providing the trailer is determined not meeting the 
specifications and requirements of this contract, either prior to acceptance or upon initial 
inspection, the trailer will be returned, at vendor expense, to the vendor. At the County’s own 
option, the vendor shall either provide a direct replacement for the trailer, or provide a full 
credit for the returned trailer. The vendor shall not assess any additional charge(s) for any 
conforming action taken by the County under this clause.  

 
2.23 ACCIDENT PREVENTION AND REGULATIONS:  
 

Precautions shall be exercised at all times for the protection of persons and property.  All 
vendors performing services under this contract shall conform to all relevant OSHA, State 
and County regulations during the course of such effort.  Any fines levied by the above 
mentioned authorities shall be borne solely by the responsible vendor.   

 
2.24 COMPLIANCE WITH FEDERAL STANDARDS: 
 

All items to be lease under this contract shall be in accordance with all governmental 
standards, to include, but not be limited to, those issued by the Occupational Safety and 
Health Administration (OSHA), the National Institute of Occupational Safety Hazards 
(NIOSH), and the National Fire Protection Association (NFPA). 

 
2.25 DAMAGED GOODS WHEN SHIPPING IS PROVIDED BY VENDOR: 
 

The vendor shall be responsible for filing, processing, and collecting all damage claims 
against the shipper. 

 
2.26 OFFICE TRAILERS SHALL BE MOST RECENT MODEL AVAILABLE 
 

The trailers being offered by the vendor shall be the most recent model available.  Any 
optional components which are required in accordance with the contract specifications shall 
be considered standard equipment for purposes of this solicitation.  Demonstrator models 
will not be accepted.  Omission of any essential detail from these specifications does not 
relieve the vendor from furnishing a complete unit.  The unit shall conform to all applicable 
OSHA, State, and Federal safety requirements. All components (whether primary or 
ancillary) of the delivered equipment are to be in accordance with current SAE standards and 
recommended practices. The engineering, materials, and workmanship associated with effort 
performed hereunder shall exhibit a high level of quality and appearance consistent with or 
exceeding industry standards. 
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2.27 FURNISH AND SET IN PLACE REQUIREMENTS 
 

The vendor shall be required to furnish and fully install the Trailer(s) as requested through 
sport market quotes and/or statement of work included in this solicitation and resultant 
contract at the facility designated by the County.  The vendor shall also be required to 
provide adequate training to County personnel on the appropriate use of the materials or 
products as it may be deemed necessary.   

 
2.28 INFORMATION SHEETS SHOULD BE SUBMITTED FOR EACH ITEM 

OFFERED: 
 

The offer should be accompanied with two (2) complete sets of factory information sheets 
(specifications, brochures, etc.) for each item offered by the vendor.   Failure to meet this 
requirement may result in rejection of the offer.  The County’s decision as to quality of the 
product based on submission of the information sheets shall be final. 

2.29 PACKING SLIP/DELIVERY TICKET TO ACCOMPANY ITEMS DURING 
DELIVERY: 

  
The successful bidder shall enclose a complete packing slip or delivery ticket with any items 
to be delivered in conjunction with this bid solicitation.  The packing slip shall be attached to 
the shipping carton(s) which contain the items and shall be made available to the County's  
authorized representative during delivery. The packing slip or delivery ticket shall include, at 
a minimum, the following information: purchase order number; date of order; a complete 
listing of items being delivered; and back-order quantities and estimated delivery of back-
orders if applicable. 

 
2.30 EMERGENCY SERVICE: Declared State of Emergency 

 
 In the event an Emergency is declared for Miami-Dade County, the following emergency 
conditions shall pertain to this contract for the duration of the time period of the declared 
emergency: 
 

a) The County reserves the right to rent Office Trailers from vendors not awarded on this 
contract. 

 
b) All sign orders placed by Miami-Dade County will have first priority for fulfillment by 

all awarded vendors. 
 

c) Authorized personnel within the Department Procurement Management are granted 
the ability to waive geographic location during the duration of the State of Emergency 
for immediate delivery of Office Trailers to various departments. 

 
d) The pre-qualified pool of vendors will be the first to be contacted for delivery of 

Office Trailers in an emergency situation. 
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3.1 SCOPE: 
 

The successful bidder(s) are required to furnish and install Office Trailers (various sizes) 
which are air conditioned and fully equipped for use as office facilities. 

 
Trailers shall meet all applicable requirements of Florida /DCA CODE inclusive of 
mechanical and electrical systems. 
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OPENING: 2:00 P.M. 

Wednesday, 
August 13, 2008 

 
 

 
 
 

 
 

 

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, and Local). Bid price should be less all taxes. Tax Exemption Certificate 
furnished upon request. 

              
 

Issued by:  
TLR 

DPM 
Purchasing Division 

Date Issued:  

July 25, 2008 

This Bid Submittal Consists of 

Pages 17 through 21 
              

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid Submittal. Such 
other contract provisions, specifications, drawings or other data as are attached or incorporated by reference in the Bid 
Submittal, will be received at the office of the Clerk of the Board at the address shown above until the above stated time 
and date, and at that time, publicly opened for furnishing the supplies or services described in the accompanying Bid 
Submittal Requirement. 

RENTAL OF OFFICE TRAILERS - PREQUALIFICATION 
A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids 

 
A Performance Bond in the amount of N/A of the total amount of the bid will be required upon execution of the contract 

by the successful bidder and Miami-Dade County 
DO NOT WRITE IN THIS SPACE 

  

ACCEPTED _____ HIGHER THAN LOW _____ 

 FIRM NAME: ______________________________

NON-RESPONSIVE _____ NON-RESPONSIBLE _____ 

  

DATE B.C.C. ___________ NO BID _____ 

 

ITEM NOS. ACCEPTED _________________________________ 

  

COMMODITY CODE:  975-84 

  

Senior Procurement Contracting Agent Thelma L. Rodriguez 
  

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND 
AFFIDAVITS 

 
FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE 
ON PAGE 21 OF SECTION 4, BID SUBMITTAL FORM SHALL RENDER THE VENDOR 

INELIGIBLE FOR LOCAL PREFERENCE 
 
FAILURE TO SIGN PAGE 21 OF SECTION 4, BID SUBMITTAL FORM, WILL RENDER 

YOUR BID NON-RESPONSIVE 

Submit Bid To: 
CLERK OF THE BOARD 
Stephen P. Clark Center 
111 NW 1st Street 
17th Floor, Suite 202 
Miami, Florida 33128-1983 

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES, 
DELIVERED INMIAMI-DADE COUNTY, FLORIDA 
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Minimum Requirements outlined in Section 2, Paragraph 2.6 of the Special Conditions to Pre-
qualify to Bid on the Rental and Installation of Office Trailers. 
 

!) Provide a listing of at least three (3) large Commercial business and/or 
Government Agencies’ references, name, phone number, address and e-mail 
address where bidder has provided the rental of Office Trailers for at least three 
(3) continuous years and provide actual site addresses were these trailers are 
currently located.  These businesses must provide references as to the capability 
of bidder(s) to set-up and install Office Trailers. 

 
1. ________________________________________________________________ 
    ________________________________________________________________ 
2. ________________________________________________________________ 
    ________________________________________________________________ 
3. ________________________________________________________________ 
    ________________________________________________________________ 
 

2) Pre-Qualification of Vendors: 
 

  a)  Full Name:  _____________________________________________________ 
  b)  Number of Years in Operation: _____________________________________ 
             c)  Office Location (Address):  ________________________________________ 
         _____________________________________________ 
  d)  Telephone:  (      ) _________________ Facsimile:  (      ) ________________                                      
             e)  Contact Person(s): _______________________________________________ 
  f)  Warehouse Address if available: ____________________________________ 
      _______________________________________________________________ 
      Office Address:  _________________________________________________ 
      _______________________________________________________________ 
  g) E-Mail Address: _________________________________________________ 
 

3) Attach copy of Certificate of Competency for General Contractor or Building 
Contractor certified by the Construction Industry Licensing Board under Chapter 
489 and/or General Contractor or Building Contractor licensed by Construction 
Trade Qualifying Board under Chapter 10 of the Code of Miami Dade County in 
accordance with the Code of Miami-Dade County, Florida, Section 10-3 (B). See 
Section 2, Method of Award 2.6.d. 

  
 4) List in Alphabetical order of the Manufacturer(s) they represent:  
        __________________________________________________________________
             __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
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 5) List of sizes which are available for rental:   
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
 

6) List one reference noted in 2.6.a were you have provided, set-up and installed a 
Concrete Portable that can withstand winds of 187 mph (Category #5 hurricane 
winds).   

  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



MIAMI-DADE COUNTY BID NO.: 8772-0/13-OTR 
 

- 20 - 
Revised 5/27/08 

 

SECTION 4 
BID SUBMITTAL FOR: 

 

RENTAL OF OFFICE TRAILERS - PREQUALIFICATION 
 

ACKNOWLEDGEMENT OF ADDENDA 
 
              

 

INSTRUCTIONS: COMPLETE PART I OR PART II, WHICHEVER APPLIES 

              
 

PART I: 
 

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN 
CONNECTION WITH THIS BID 

 

Addendum #1, Dated       
 

Addendum #2, Dated       
 

Addendum #3, Dated       
 

Addendum #4, Dated       
 

Addendum #5, Dated       
 

Addendum #6, Dated       
 

Addendum #7, Dated       
 

Addendum #8, Dated       
 

              
 

PART II: 
 

  NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID 
 

              
 

 
FIRM NAME:            

 
 

AUTHORIZED SIGNATURE:         DATE:    
 

TITLE OF OFFICER:       
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BID SUBMITTAL FORM 

Bid Title: RENTAL OF OFFICE TRAILERS - PREQUALIFICATION 
By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County, including all 
Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code.  Any County employee or member of his or her immediate 
family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County Ethics Commission prior to submittal of a Bid 
response or application of any type to contract with the County by the employee or his or her immediate family and file a copy of that request for opinion and 
any opinion or waiver from the Board of County Commissioners with the Clerk of the Board.  The affected employee shall file with the Clerk of the Board a 
statement in a form satisfactory to the Clerk disclosing the employee’s interest or the interest of his or her immediate family in the proposed contract and the 
nature of the intended contract at the same time as or before submitting a Bid, response, or application of any type to contract with the County.  Also a copy of 
the request for a conflict of interest opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County 
Commissioners, must be submitted with the response to the solicitation. 
 
In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying regarding this solicitation, the Bidder must file the 
appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder. Failure to file the appropriate 
form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor. 
 
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Bid for the 
same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award.  Further, the undersigned acknowledges 
that award of a contract is contingent upon vendor registration.  Failure to register as a vendor within the specified time may result in your firm not being 
considered for award. 
 
Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer, director, or 
executive who has been convicted of a felony during the past ten (10) years shall disclose this information prior to entering into a contract with or receiving 
funding from the County.   

□ Place a check mark here only if bidder has such conviction to disclose to comply with this requirement. 

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program 
For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase Program of the 
County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this solicitation document. Vendor 
participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’s expression of general interest at ‘A’ and ‘B’ below is for the County’s 
information only and shall not be binding on the bidder. 

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other governmental, 
quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County? 

Yes   No   
and 

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other 
 governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County? 

Yes   No   
LOCAL PREFERENCE CERTIFICATION:  The responding vendor hereby attests, by checking one of the following blocks, that it is , or is not , a 
local business.  For the purpose of this certification, a “local business” is a business located within the limits of Miami-Dade County (or Broward County in 
accordance with the Inter-local Agreement between the two counties) that conforms with the provisions of Section 1.10 of the General Terms and Conditions 
of this solicitation and contributes to the economic development of the community in a verifiable and measurable way.  This may include, but not be limited to, 
the retention and expansion of employment opportunities and the support and increase to the County’s tax base.  Failure to complete this certification at this 
time (by checking the appropriate box above) shall render the vendor ineligible for Local Preference. 

Firm Name: 
_____________________________________________________________________________________________________________ 
 
Street Address: 
___________________________________________________________________________________________________________ 
 
Mailing Address (if different): 
_______________________________________________________________________________________________ 
 
Telephone No. _______________________________   Fax No. _________________________ 
 
Email Address: ________________________________________  FEIN No. __/__-__/__/__/__/__/__/__ 
 
Prompt Payment Terms: _____% _____ days net _____days                                    *“By signing this document the bidder agrees to all Terms 

(Please see paragraph 1.2 H of General Terms and Conditions)          and Conditions of this Solicitation and the resulting Contract” 

 
Signature: ________________________________________________________________________ 
     (Signature of authorized agent) 
 
Print Name: _____________________________________   Title: ____________________________________________ 

Failure to sign this page shall render your Bid non-responsive. 



 

 

 

 
APPENDIX 

 

AFFIDAVITS 
FORMAL BIDS 
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